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New Patron Registration
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Working with Item Records




What is Leap?

Online
version of
the
Polaris ILS

Can be used on
desktops, laptops,
iPads, and tablets

Accessible
via any
web
browser

No software to
install




Picklist (requests to fill)

Patron registration and editing (even offsite!

Check-in
How can you Check-out and renewals
USe Leap? Fines payment

View and make holds
Reading history

Associations and notes




DomainiUsername

username@domain or domaintusername

Password
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First, go to leap.tracpac.ab.ca

Same login as regular Polaris but should have
“NL\” in front:

x.) NLANASLLVandervaart




* Next, log into your library and workstation Select your Branch and Workstation

Stuart MacPherson Public Library E‘
HINT: It doesn’t matter oo
which workstation you N

select! Bl o



@ Polaris Leap - Circulation X\+

jo

X NEW PATRON

Homepage

& | https://leap tracpac.ab.ca/LeapWebApp/circulation/index.html

ThIS IS where the magic happens:

Customer Account Management

Item Record Management

Circulation Tasks

New Patron: Link Cards (Associations) Merge, Copy, Delete
Notices, Messages, Blocks

And so much more!


https://leap.tracpac.ab.ca/LeapWebAppExternal/login?ReturnUrl=%2FLeapWebAppExternal%2F

Utilities * Help = AEPNLRgray (AEPNL)*

Patron Registration 1
& Profile
| rofe | e
2 Aftributes
= Email Barcode * Registered At * CANCEL
& Address Northem Lights Library System E‘
. Phone/Fax Former Barcode Patron Code *
A Notifications Staff E‘
£ Preferences
Last Name * Date of Registration
& Password
2016-6-15
[zl Image
First Name * Expiration Date *
2017-6-15
Middle Name Birth Date

* Enter all of the information, and then press “Save”. If you have

N eW Pat ro n missed something, the page will direct you to what else you need

to fill in.

Reg | St ratl O n * The page will recognize if you are entering a duplicate patron

and will ask if you still want to create a duplicate record.



Account

Management

@ Scan or search New ¥ Utilities = Help~ 2. Jmorris (AEPNL)

=Tl oo spamr

MS. JESSICA JANE MORRIS @ & 1 REGISTRATION ACTIONS ~ C REFRESH

20800002092002
NORTHERN LIGHTS LIBRARY SYSTEM o BLOCKS D noTes

& Check Out (0) IV Out (0)/ Overdue (0) s Account (30.00) (@ Claims (0) / Lost (0) M Holds (2) / Held (0) §§ILL (0)/ Held (0) E@Reader Services D Reading History 4 Associations & Notices WBMessages o' Blocks [ Notes il Record Sets

Enter item barcode « Find Tool @ Special Loan

O BARCODE TITLE DUE DATE ACTION ASSIGNED BRANCH

NOTE: You MUST select “CLOSE” on any windows you have opened
before exiting, or a block will be created on thatitem, making it
inaccessible to others.



Picklist

Holds Queue

Qutreach Services
Picklist Processing
Request Manager

Serials Check In

Print Mofices

Cataloging Processing

Create Unlinked Bibliographic Record Set
Create Unlinked Authority Record Set
MARC Import

Help =

L. imorris (AEPNL) v

= PRINT



= |ea P FIND Newv  Utiiies¥  Help~ S Jmorris (AEPNL)

& PRINT

"If there’s a book that you want to read,
but it hasn’t been written yet, then you
must write it."

- Toni Morrison

For the most part, the “Search” tool is extremely

Sca N Or Sea 'C h comprehensive. Often, you can find a patron or
record here and sift through results before turning
to the “Find” tool.



Sea rCh by Find Tool - Patron

Y Authority Reco rd Patron » Basic Search » Name (Last, First Middle) »  Keyword (All) »
* Bibliographic &= Use Filters to
RECO rd ! | Barcode Name Street City S..|Zp | BirthDa.. Library Narrow VO ur

!
* Hold Request search!

* |LL Request

e Patron Record
* |tem Record

* Record Set

* |nvoice

Ready

. I
Te m p ates [J Count Only ADD TO RECORD SET~ m CANCEL

“Find” Tool = Advanced Search



Check Out an Item

MS. JESSICA JANE MORRIS & & L REGISTRATION ACTIONS ~ (" REFRE

20800002092002
NORTHERN LIGHTS LIBRARY SYSTEM o' BLOCKS QO NOTES

& Check Out (0)  iin Out (0) / Overdue (0) o Account (30.00) @ Claims (0)/ Lost (0) M Holds (2)/ Held (0) §4ILL (0)/Held (0) 68 Reader Services <9 Reading History 2% Associations EJNotices WBMessages o Blocks [=Notes @ Record Set

| Enter item barcode Fal Find Tool © Special Loan

[J BARCODE TITLE DUE DATE ACTION ASSIGNED BERANCH




= leap
T« rewesmon

Alternatively, you can check things in from the item record, but typically you
would check in from the Homepage.

Check In from Homepage




Place a Hold (from patron’s account

2L Jmorris (AEPNL)

S PRINT

MS. JESSICA JANE MORRIS © & L REGISTRATION ACTIONS ~

20800002092002
NORTHERN LIGHTS LIBRARY SYSTEM ' BLOCKS [ NOTES

C' REFRESH

CLOSE

& Check Out (0)  §n Out (0) / Overdue (0) s Account (30 00) @ Claims (0)/ Lost (0) M Holds (2) / Held (0) §8ILL (0)/Held (0) B Reader Services 9 Reading History I\ Associations E4Notices W Messages o Blocks  [=] Notes

i Record Sets

%) New Hold More +

AUTHOR v TITLE FORMAT CALL NUMBER ACTIVATION DATE STATUS PICKUP BRANCH QUEUE
NLLS puppets. Three Dimensional Object (Artifact) 2021-09-28 Cancelled Northern Lights Library System

MLLS puppets. MOOSE Three Dimensional Object (Artifact) 2021-09-28 Cancelled Morthern Lights Library System

Filter Holds

HOLD UNTIL

GROUP




Bibliographic Record (i ] m ACTIONS + LINKS ~ C REFRESH GIRESULTS

Just work : get sh*t done, fast & fair

KiH SEOTT
: By Scott, Kim (Kim Malone;, author
Control number: Owner:
1878742 The Regional Automation Consortium (TRAC) (sys) v

Start with

Record status:

ltem Record
O r & Preview v ltems MARC  EHeadings [l Siatistics ) Record Sets @ Resources £ Outreach Patrons
. . .
Bibliographic

ASSIGNED BRANCH COLLECTION MATERIAL TYPE SHELF LOCATION CALL NUMBER VOLUME STATUS BARCODE LASTACTIVITY RECORD STATUS CONTROL NUMBER

| : e C O rd Airdrie Public Library MNon-Fiction - Adult (NFA) Book Non-Fiction SCO In 30400025322021 2021-09-28 Final 7503405
Cold Lake Public Library - North Branch Mon-fiction (NF) Book 658.3 SCO In 30800014689647 2021-08-25 Final 7633435
Devon Public Library Non-fiction (NF) Book Non-Fiction 6583 SCO In 39335051179724 2021-10-07 Final 7507536

From there, you can enter your patron information to check items in or out




Item Record 0 m ACTIONS ~ LINKS + C'REFRESH

T Just work : get sh*t done, fast & fair & Check In
&
By Scott, Kim (Kim Malone), author ¥ Place Hold
Barcode: 30800014689647 ILL Non-circulating eContent Display in PAC
(21 Copy

Call number: 658.3 SCO Record status: Final Issue: @ Delete

Collection: Non-fiction Bib control number: 1878742 Issue control number:

Shelf location: None Parent item: Price: $§36.50  Add to New Record Set

i Add to Existing Record Set

Owning branch: Cold Lake Public Library - North Branch Assigned branch: Cold Lake Public Library - North Branch Circulation status: In || 2021-08-2

[ Details ) Circulation == Controls  [IBlocks and Notes D History [l Statistics @ Record Sets = Notices Source and Donor

Due date Current borrower. Check-out date
Renewals taken: 0 Loaning branch Original due date
Renewals limit: 2 Held for
Renewal date Held at
Last location Last use In-transit/Transferred

Check-in at: Cold Lake Public Library - North Branch Borrower: 20800002095560 From

Ck-in date: 2021-08-25 6:51:14 PM Loaning branch: Cold Lake Public Library - North Branch Sent

Wkstn/user: NACLM2013-51/NACLMJBoddy Circ date: 2021-08-07 3:35:43 PM To

Received

Start with Item

Reco rd or From t.here, you can enter your patron information to
check items in or out

Bibliographic Record




Renew or Check-In

= leap
m &L NEW PATRON S PRINT

MS. JESSICA JANE MORRIS @ & 1 REGISTRATION ACTIONS + C* REFRESH

20800002092002
NORTHERN LIGHTS LIBRARY SYSTEM o' BLOCKS [ NOTES

& Check Out (0) v Out (3) / Overdue (0) s Account ($0.00) © Claims (0) / Lost (0) ™ Holds (2) /Held (0) E4ILL (0)/ Held (0) 6B Reader Services 49 Reading History I Associations I Notices WMMessages o Blocks [2)Notes @ Record Sefs

m E Estimate Fines Filter ltems

O TYPE DUEON v BARCODE TITLE AUTHOR RENEWALS LEFT FILLS HOLD CALL NO. BRANCH
(] (5] 2021-11-04 30800005112484 Elizabeth Taraborrelli, J. R... 20f2 No LP.082 791.43028 Northern Lights Library...
Book - Large TAR
Print
(] (0C] 2021-11-04 30800010270152 John Wayne : the life and legend Eyman, Scoft, 1951... 2 of2 No LP 791.4302 EYM Morthern Lights Library...
Book - Large
Print
O (5] 2021-11-04 30800012210651 The most beautiful - my life with Prince Garcia, Mayte, 197 20f2 No LP 781.66092 GAR MNorthern Lights Library...
Book - Large

Print




From your username in
the top right corner,
simply select “Logout”

Logging Out

New -

Utilities =

Help *

£ Settings
& Clear Cache

C Refresh Permissions

(= Logout






