Lac La Biche County
Library Board

Training & Travel Pre-Approval Request Form
Name:

Opening
Doors

Our libraries.......your place to be!l

Date:

Reason/Course:

Location :

Signature: Date:
Employee
Approved By: Date:
Library Board

| Anticipated Expenses

Daily Expenses # of

Type of Expense Description (Except Total Expenses
. Days
Airfare)
Airfare/Bus $0.00
Taxi/Parking $0.00
Mileage 0.5 $0.00
Car Rental $0.00
Meals Breakfast $12.00 $0.00
Lunch $15.00 $0.00
Dinner $25.00 $0.00
Accommodation $0.00
Private Accomodation $20.00 $0.00
Other $0.00
$0.00
Grand Total $0.00
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